
 
GENERAL INFORMATION AND INSTRUCTIONS FOR EXHIBITORS/SPONSORS 

 
VENUE LOCATION 
Hilton Glasgow, 1 William Street, Glasgow G3 8HT 
Visit https://www.hilton.com/en/hotels/glahitw-hilton-glasgow/ for more venue details. 
For more information on the location please click here  
 
LOGO AND BIOGRAPHY 
If you have not done so already, we will require you to send us a copy of your organisation’s logo and 
approximately 100 words on your organisation to exhibitors@digit.fyi for our event website. It would be 
helpful to include contact details of a representative from your organisation that is willing to receive 
queries from interested delegates. 
 
EXHIBITOR BADGES  
As part of your package, you have been allocated 4 exhibitor/delegate places for the conference. If you 
have not already done so, please provide the names of those people by Friday 29th August by e-mail to: 
exhibitors@digit.fyi 
 
EXHIBITION LOCATION 
The exhibition will be held in The Grand Ballroom. All stands will be provided with a 3m x 2m space, 6ft 
dressed trestle table, 2 chairs and access to power. Wi-Fi is available at no charge. Please bring along 
your own extension cable. Please enter via the main hotel lobby and make your way to the exhibition area 
on level 3. There is also direct access from the car park. 
 
DELIVERY OF EXHIBITS 
Please ensure any deliveries are clearly marked with the details below: 
FAO Events Team 
Hilton Glasgow 
1 William Street 
Glasgow 
G3 8HT 
- Scot-Secure West Summit 2025 
- DIGIT 
- Wednesday 10th Sept 2025 
- Grand Ballroom 
- Name of exhibitor/organisation 

Couriered deliveries may be made the day prior to the conference. 
PLEASE NOTE THE ORGANISERS CANNOT ACCEPT RESPONSIBILITY FOR SIGNING DELIVERY SLIPS ON 
BEHALF OF EXHIBITORS. 
 
EXHIBITION SETUP AND ACCESS TIMES 
There will be access from 7.15am on Wednesday 10th September. 
All stands should be erected by 08.15am on the morning of 10th Sept before delegates begin registration.  
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REMOVAL OF EXHIBITS-BREAKDOWN 
Exhibitors may remove any exhibits or commence breaking-down their stand after 4pm on 10th Sept. It is 
advised that if a courier is needed, that it is pre-arranged for 10th or 11th Sept as storage of items is limited 
at Hilton Glasgow. Please ensure that any boxes and packages are labelled appropriately if they are 
being left in the venue overnight.  
 
 
AV HIRE 
You may wish to hire some additional equipment to enhance your exhibition space e.g. plasma screen. 
We recommend Vision Events Glasgow. Contact info@visioneventsglasgow.co.uk / 0141 334 3324 
 
Price for common exhibition size screens below includes HDMI cable, UK 13A mains extension, delivery, 
set up and collection to Hilton Glasgow. 
50” screen - £170+VAT 
65” screen - £220+VAT 
70” screen - £330+VAT 
Payment is required seven days prior to the event date. 
 
REPORTING / LEAD GEN 
QR code contact lead scanning is available to exhibitors on the day and information will be sent 1 week 
before the event. 
 
WIRELESS INTERNET ACCESS 
Free unlimited Wi-Fi is available at Hilton Glasgow. 
 
CAR PARKING/TRAVEL 
Hilton Glasgow has onsite parking with 170 spaces charged at £15 per day (conference rate). 
Car parking spaces are on a first come first serve basis. 
More information on how to get to Hilton Glasgow can be found here - 
https://www.hilton.com/en/hotels/glahitw-hilton-glasgow/hotel-location/ 
 
ORGANISERS’ DESK 
This will be manned at all times during the event. For any queries relating to exhibitor participation please 
email exhibitors@digit.fyi 
 
CONTRACTORS’ PASSES AND ACCESS FOR UNLOADING 
Contractors’ passes are not needed at this conference. Exhibitors/Contractors are asked to report to the 
conference reception desk which will be located outside the exhibition area on level 3. 
 
INSURANCE 
Each exhibitor is responsible for insuring against any legal liability incurred in respect of injury, loss or 
damage to property belonging to third parties if your corporate insurance does not already provide cover. 
In addition, you should protect your expenditures against abandonment and cancellation or curtailment 
of the event. Whilst we take every precaution to protect your property during the event, we are not 
responsible for any loss or damage, and we recommend that you do take out insurance in the case of 
any problems that may occur. 
 
 
Any questions, please contact  
E:  exhibitors@digit.fyi 
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